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Date: October 20, 2999
To: California Monitors Network Members
From: Stella Lai, Partner, Simpson and Simpson CPAs

(Contracted Monitor for the San Diego Workforce Partnership)

Subject: WIA Programmatic Monitoring Tool

Attached is a draft copy of the WIA Programmatic Monitoring Tool that we are
developing for the San Diego Workforce Partnership.

If you have any questions or comments regarding the tool or would like to discuss ways
that my firm could be of assistance to your organization, please do not hesitate to contact
me at (213) 736-6664 or slai@simpsonandsimpsoncpas.com.

The CPA. Never Underastimate The Value™



WIA PROGRAMMATIC COMPLIANCE CHECKLIST
SAN DIEGO WORKFORCE PARTNERSHIP, INC.

CONTRACTOR:
ADDRESS:

CONTRACT(S):

SECTION I: WIA REQUIREMENTS (ALL PROGRAMS)

A.

1.

TRAINING/WORK ENVIRONMENT

Does your agency’s training site meet all the
required health and safety standards?
[Sec. 667.274(a)]

Is there adequate:
o Lighting?......coooivinniiiicicnccnceeens

o Ventilation?......cccocoeveerivenerernercnnnersenienne
@ SeCUrity?....cceeeviieeriiiinieeienienereiecseeeeeneenes
o  First Aid Kit (S)?....coocveeerirenenninncceneeneennes
e Fire Extinguisher?.......ccccocvvvvervricvennnenne

If training is in an occupation that may be
hazardous to the health and safety of the
participants, does your agency provide any
protective clothing/equipment to the trainees? If
yes, list protective clothing equipment being
provided:

If no, explain:

Does your agency provide worker’s
compensation coverage to participants under Title
I of WIA, including work experience participants.
[Sec.667.274 (b&c)]

PROGRAM & SITE ACCESSIBILITY

Are you aware of your obligation to provide
physical and programmatic accessibility and
reasonable accommodation for individuals with
disabilities as required by ADA and WIA?
[Sec.667.275 (3)]

YES

NO

N/A

COMMENTS




SECTION I: WIA REQUIREMENTS (ALL PROGRAMS)

PROGRAM & SITE ACCESSIBILITY YES | NO | N/A COMMENTS

(Continued)

Has appropriate action been taken to ensure
compliance with the above provisions?

At a minimum, are the following requirements
being observed by your agency?

Employment tests or other selection criteria do
not screen out individuals with disabilities.

Overall training programs are accessible to
disabled individuals.

Parking spaces clearly identified with sign posts
and ground painting as reserved for disabled
individuals.

At least one entrance in your agency’s facility is
accessible to disabled individuals.

Entrance doors of your agency’s facility be
opened with one hand?

Elevators in your agency’s facility accessible
from the accessible entrance.

Elevators in your agency’s facility allow access to
all levels in the building.

Public counter areas accessible to disabled
individuals entering the building.

Restrooms in your facility have at least one toilet
stall with:

e adoorway that is accessible for disabled
INdivIduals.......cccoceveecrveneieeecreeceeerenes




SECTION I: WIA REQUIREMENTS (ALL PROGRAMS)

OTHER ADMINISTRATIVE YES | NO | N/A COMMENTS

REQUIREMENTS

Does your agency have an internal control system
including written policies/procedures in place to
prevent:

e Falsification of WIA participation documentation,
embezzlement, theft and willful misapplication by
staff of funds received from the Partnership?

e Solicitation and acceptance by staff of gratuities,
favors or anything of monetary value from actual or
potential vendor or subcontractor?..........c.ccereeeerevreenne

¢ Organizational and personal conflict of interest in
the award of financial assistance and in conduct of
procurement activities involving WIA funds?...........
[29 CFR 95.48 or 29 CFR 97.36 (i)]

Has each staff member received a copy of those
written instructions on the agency’s internal control
system?

Does your agency have an internal control system to
ensure that no WIA funds are used:

¢ For construction or purchase of facilities or building.
Only two exceptions: 1) to meet ADA requirements
[Sec.667.260(a)] and 2) to fund capital
improvements of property which include: SESA real
property, JTPA-owned property, Job Corps facilities,
and repairs/demolition/reconstruction under disaster
relief projects
[Sec.667.260(b)]

e For participation of participants in the construction,
operation or maintenance of a facility used for
sectarian instruction or worship?........c.cccoevvevrcrveennnne.

[WIA Sec. 188(a)(3)]

e For public service employment..........ccccceeeeereerecnnen.
[Sec.667.264(a)(2)]




SECTION I: WIA REQUIREMENTS (ALL PROGRAMS)

C. OTHER ADMINISTRATIVE YES | NO | N/A COMMENTS

REQUIREMENTS (Continued)

e For employment generating activities,
economic development activities, and similar
activities, unless they are directly related to
training for eligible individuals
[Sec.667.262(a)]

(Note: employer outreach and job
development activities are directly related to
training)

e To encourage or induce the relocation of a
business if such relocation results in any
employee losing his or her job at the original
10CALION ...t .
[Sec.667.268(a)(1)]

e To provide services (assessment and training
of participants/employees) until the relocated
company has operated for 120 days in the
new location, if the relocation has resulted in
10SS ...ttt eaeneene e o .
[Sec.667.268(a)(2)]

e For foreign travel...........cocevevevnencenrenennenenne.
[Sec.667.264(b)]




10.

11.

12.

13.

14.

15.

SECTION I: WIA REQUIREMENTS (ALL PROGRAMS)

PROGRAM STAFFING/PERSONNEL

Does your agency have an updated organizational chart
which details the lines of unit/department and staff
responsibilities?

Are the duties for each employee clearly defined?

Does your agency have a personnel policy that
contains:
a. Hiring procedures?...................

b. Termination?...........ccvvvvvvinnnn

c¢. Employee Benefits?..................

f. EEO/Affirmative Action Statements?............

Does your agency have written procedures prohibiting:

a. Conflict of Interest?.........cccceverrreereerereesenrennns
b. Political/lobbying Activities?..........c..cccerurnee
c. Sectarian AcCtiVities?.......ccceceeveervrecreencrnuennens
d. Acceptance of Gifts and Gratuities?..............

Has each staff member received a copy of the above
policies/procedures?

Does your agency ensure that WIA programs:

a. Do not result in displacement or lay-off of currently
employed workers including partial displacement,
such as reduction in hours of non-overtime work,
wages or employment benefits .....................
[Sec.667.270(c)]

b. Do not impair existing contracts for services, or
existing collective bargaining
ABTEEMENLS?.....ccveeeirererreereeseesrseetessesseesseessnessessassans

[Sec. 667.270(b)]

YES

NO

N/A

COMMENTS




16.

17.

18.

19.

20.

21.

SECTION 1I: WIA REQUIREMENTS (ALL PROGRAMS)

PROGRAM STAFFING/PERSONNEL
(Continued)

¢. Do not hinder on the promotional opportunities of
currently employed workers.......
[Sec. 667.270(c)]

Has your agency and your agency’s principals been
debarred, suspended, proposed for debarment,
declared ineligible, or voluntarily excluded from
covered transactions by any Federal department or
agency?

[Sec.667.200(d)]

Has your agency implemented the provisions to
maintain a drug-free workplace?
[Sec.667.200(d)]

Has your agency set up appropriate safeguards to
ensure that it does not have on board any officer who
has been convicted of fraud or misappropriation of
funds within the last two years?

Has your agency placed any individual in a WIA
employment activity if a member of that person’s
immediate family is directly supervised by or directly
supervises that individual?

[Sec. 667.200(g)(i) on Nepotism]

NON-DISCRIMINATION/EEO/ GRIEVANCE
PROCEDURES

Has your agency set up policies and procedures to
ensure that it does not discriminate on the basis of
race, color, national origin, religion, age, sex,
disability, marital status, political affiliation or belief?
[WIA Sec.188 & 29 CFR part 37]

Are these policies and procedures including the
“Equal Opportunity is the Law” notice, posted in
conspicuous places with mention of name and phone
number of the staff person to be contacted if
problems occur?

YES

NO

N/A

COMMENTS




22,

23.

24,

25.

26.

27.

28.

29.

30.

SECTIONI: WIA REQUIREMENTS (ALL PROGRAMS)

NON-DISCRIMINATION/EEO/
GRIEVANCE PROCEDURES (Continued)

Has your agency designated a responsible official for
implementation of Non-discrimination/EEO policies
and procedures? If no, explain.

Has your agency established policy and procedures
for resolving complaints and grievances from
participants, sub-contractors and other interested
persons?

Does your agency ensure that all participants are
informed of the Partnership’s Grievance and
Complaint Resolution Procedures?

Does your agency maintain evidence that participants
are informed of the resolution procedures?

Are EEO posters and the Industrial Welfare
Commission Order Regulating Wages and Work
Conditions posted in a conspicuous manner?

MAINTENANCE OF RECORDS

Does your agency maintain all contract
documentation and records within the
geographical boundaries of San Diego County?

Has your agency made arrangements to retain all
records pertaining to the contract for a period of at
least five years following the contract termination
date?

Has your agency made arrangements to retain all
records pertaining to the contract beyond the
prescribed 5 year period until pending litigation or
audit findings have been resolved?

Does your agency maintain a record of each
participant’s participation in a WIA program?

YES

NO

N/A

COMMENTS




